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Exploring AI for Everyday Use, using ChatGPT

Tu 10:30-Noon (90 min), 4/14 - 6/2 (8 wks)

Instructor: Leena Prasad

Today (week 5): Organizing/Analyzing
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Schedule

10:30-10:35 Login and get ready!

10:35-11:55 Presentation / Play (break 
anytime during play time)

11:55-Noon Wrap Up
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Today’s 
Agenda

• Structuring data (tables, 
lists, outlines)

• Option comparison and 
decision making

• Summarizing information

Organizing/Analyzing

Wrap Up
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Structuring data

How do you 

use tables, lists, 

outline? 

What other 

ways do you 

structure data?
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Structuring data
Use Case: 

Cookbooks Catalog

Gather & Organize

Place all your cookbooks 

together on a shelf or table.

Capture

➢Take clear photos of each 

shelf (spines visible).
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Structuring data
Use Case: 

Cookbooks Catalog

Upload

➢ Drag/Upload the photos into 

ChatGPT.

Prompt

➢ Extract the book titles and 

authors into a list.
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Structuring data
Creating a Digital 

Cookbook Catalog

Refine PROMPT(s)

➢ Alphabetize the list

➢ Add categories (e.g., 

baking, vegetarian, 

regional)

➢ Output as a table or 

spreadsheet
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Structuring data

Sample Use Cases

✓ Plans

✓ Writing

✓ Learning / Teaching
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Structuring data

Use Case w/Image

    Rock Painting

Try this in class using this 

idea or a different one.
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Options Evaluation

Choices, 
Choices, 
Choices…

HELP!
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Should I pay $20 per 

month for ChatGPT 

Plus or is the FREE 

version good enough 

for me?

Options Evaluation
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Should I pay $20 per month 

for ChatGPT Plus or is the 

FREE version good enough 

for me? Create a table of 

pros and cons so that I can 

decide.

Options Evaluation
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Should I pay $20 per month 

for ChatGPT Plus or is the 

FREE version good enough 

for me? Ask me questions 

one at a time to help me 

decide.

Options Evaluation
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➢ Paragraphs, sentences, 

words, etc.

➢ Tables

➢ Graphs,  Charts

Summarizing
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Summarizing

Draw a coloroful 

pie chart of 

GenAI chatbots 

global market 

share
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Create a table of all 

the summary 

formats you can 

generate.

Summarizing
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Organize vacation 

trip options in a 

comparison table

Optional Exercise
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Wrap up
1. Next Week:  Agent  Mode

2. Log out of your ChatGPT 

Account.

3. Log out of all apps.

4. Ctrl-Alt-Delete & Turn Off 

Computer
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